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                                                         St Gregory’s Childcare Trust Cheltenham
SEND Local Offer
Name of early years provider/ setting: St Gregory’s Childcare Trust - Cheltenham

1 What systems and strategies we have in place to identify children have special educational needs (SEND)?
· At the setting we assess each child’s needs at the earliest opportunity. We do this by monitoring, recording and assessing.    
· Any child who shows significant difficulties in certain areas and/or at certain stages of development will be observed and assessed by staff.   
· We operate an ‘Open Door’ policy and staff will see parents at any time if they would like to raise any concerns about their child’s development. Likewise, we work in partnership with parents if we feel any child has learning or behavioural difficulties.   
· If necessary and with the approval of parents/carers we may inform/liaise with external agencies having expertise/knowledge in a particular area.   
· We follow our SEN policy to ensure all staff and parents/carers are aware of our procedures.   
· We have a named SENCo who staff and parents are familiar with.   
· During staff meetings and management tracking meetings key persons have the opportunity to voice their concern about any children that they feel need identifying with SEN.   
· The SENCo will support staff and parents/carers with strategies that need to be put in place to support children with SEN.  
2 How will our setting staff support your child?  How do we communicate effectively with all parents? 
· As a whole staff we support children with SEN.   
· The SENCo and child’s key person will plan next steps for the child.  
· If outside agencies come into the setting to work with a child we liaise with them and implement their advice.   
· Parents/carers are liaised with throughout the child’s time in the setting, this is through daily handovers and key person meetings. 
· Before transition into school we will get parents/carers, staff and the school SENCo together for a meeting to ensure transition is a positive experience.   
3 How will the teaching and learning be matched to your child’s needs? 
· We provide an environment within which all children’s expectations are raised and emphasis placed on individual skills.   
· We will monitor, record and assess the child’s progress within a full and balanced curriculum. We will then plan for the child at the appropriate level using their interests.   
· Children’s planning is child led and driven by achievable next steps carefully chosen by the child’s key person. 
4 How will you know how your child is doing and how will we help you to support your child’s learning? 
· Parents/carers are fully appraised about their child’s development throughout their time in the setting. This can be verbal and through the child’s Learning Journey.  
· We offer key person meetings three times a year, in which parents have the opportunity to come and sit down with their child’s key person to look at their learning journey and discuss their child’s learning and development.  
· Parents are free to discuss their child with staff at any time.   
· We use the ‘EYFS Development Matters’ guidelines when assessing stages of development.   
· We access training for staff and for parents if needed (eg: Makaton)   
5 What support will our setting provide for your child’s overall wellbeing? 
· The setting realises that the progress of children with SEN may differ in various ways.    
· We cater for each child’s need using the facilities of the setting effectively.   
· We aim to support children’s PSE development by encouraging the whole setting to respect each other and consider the views and feelings of others.   
· The child’s key person will provide a secure trusting relationship.   
· We have a medication policy where we agree to administer medication as part of maintaining a child’s well-being.   
· We provide personal care for children.   
· Children that have communication difficulties will be supported to find alternative ways to communicate. This may be photo boards, signing expressions, time lines etc.   
6 What specialist services and expertise are available at or accessed by our setting? 
· We work closely with external agencies.  
· We regularly receive advice from Glos Area Consultants where necessary.   
7 What training to support children with SEND have we had or are receiving?  
· We have a trained SENCo in the setting.   
· The SENCo attends the Glos SENCo meetings.   
· The SENCo feeds information back to the whole staff.   
8 How will we include your child in activities outside the setting, including trips? 
· Children with SEN would be included in all trips and activities.   
· We would have a one to one supervision if appropriate.   
9 How accessible is our early years setting?  
· Our building is accessible for wheel chairs.  
· If we have children with SEN we adapt our environment accordingly.   
· [bookmark: _GoBack]We have a large toilet disabled toilet.  
10 How will our early years setting prepare and support your child to join the setting or to transfer to school or another setting? 
· When a child with SEN joins the setting, we would invite them in for extra sessions before they actually start.  We liaise with parents/carers, specialists, previous settings or settings we will be working alongside with prior to the child starting our setting.
· The SENCo liaises with the teacher and discusses the child’s needs and informs the teacher of strategies that are already in place.   
· For children moving on to a different setting or school we would again liaise with all parties involved to ensure the smoothest transition for the child.   
· We share observations and findings with other practitioners with the parent’s consent.  


 
11 How is the decision made about what type and how much support your child will receive? 
· The SENCo and staff will assess and monitor the child’s needs and on this basis a decision would be made about appropriate care and support.   
· The Managers, staff and parents/carers would be involved in decision making.   
· Ongoing observations and assessment would enable staff to see if support and targets were being met.   
· Assessment against the EYFS ‘Development Matters’ guidelines would also be used to assess development.  
12 Who can you contact for further information? 
· The Manager (Claire Plant 01242 515387) of our setting would be your first contact if you wanted to discuss any concerns about your child. 
· Each child in the setting has a Key Person who can also be approached regarding a child in their care.   
13 Where can you find our SEND policy? 
· Our policy is in the Master Policy File in the office, which is updated annually and made aware of to each family when they join the setting and at parent induction stage.  Some of the main policies are available to view in the hallway and complete policies are available upon request from the nursery main office.   
14 What can you do if you are not happy? 
· Our Setting Manager Claire Plant, should be contacted in the first instance if you have any concerns or you wish to make a complaint.   
· If you wish to take a matter on further you should put the complaint in writing and request a meeting with the Management. 
· We have a complaints policy and procedure which parents can find in the main policy file in reception.
· Parents/carers can contact Ofsted directly with a complaint. Our Ofsted registration number is EY267801  
15 How can parents/carers arrange a visit to my/our setting? What is involved?
· Parents/carers can telephone the setting directly to request a visit 01242 515387 Parents/carers can visit our website to find out more information about the setting https://www.stgregoryschildcaretrust.co.uk



Setting information is updated annually.
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